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PLANNING BOARD AGENDA 

(All meetings are recorded and available at the Town Office) 

 

 

 

 

 

Call to Order & Attendance  

Chairman James Brown called the meeting to order at 6:30 pm on Tuesday December 3, 

2024. A quorum is present so the Chair will not be voting today.  

Present: Chairman James Brown, Vice Chair Kerry Bonney, Kristin Carlton, Michael Theriault, 

William Wallace, Matthew LeClair (Alternate) 

 

Absent: Ben Piper (Alternate)  

 

Staff: Alexandria Richardson, Jordan DeVito, Scott McElravy 

 

Also Present: Erica Bufkins (AVCOG Planner )  

 

Approval of Minutes 

a. October 1 , 2024 

 

Motion: Kerry Bonney motioned to accept the minutes for the October 1st meeting as written, 

seconded by Kristin Carlton.  

 

Discussion: None 

 

Vote: Unanimous Approval 4/0 

 

 

 

2. Old Business  

a. Approval of Planning Board bylaws 

 Mr. Bonney asked to remove Section 4a paragraph 6, referring to tabling of applications. 

Mr. Bonney felt that the paragraph is not written correctly and needs to be worked on 

before adding it to bylaws. Mr. LeClair asked if tabling has been an issue for the Planning 

Board and has it already been addressed.  
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Mr. Bonney stated no but the board had decided to stop approving applications 

with conditions. Erica mentioned it is a challenging thing to try and navigate. Matthew 

LeClair suggested adding a stale date to applications. Kristin Carlton agrees that a stale 

date should be given to applications found incomplete. There was discussion on moving 

public hearings to a separate meeting before the final approval so residents can voice 

their concerns and feel like they are being heard. Erica said this would allow her time to 

take questions and write a response before the approval is given.   

 The board agrees with the idea of holding a public hearing separately but would 

like to have the option to move forward with an approval the same night if there are no 

comments from the public hearing. Micheal Theriault stated that an application should be 

found complete before moving on to a public hearing. The board determined that a stale 

date would be an ordinance change.  

 

Motion: Kerry Bonney motioned to remove section 4a paragraph 6 from the planning 

board bylaws, seconded by Kristin Carlton.  

  

 Discussion: None 

 

    Vote: Passed 3/1  

 

Motion:  Kristin Carlton motioned to approve the bylaws for the Town of Minot 

Planning Board, seconded by Michael Theriault.  

 

Discussion: None  

 

Vote: Unanimous Approval 4/0 

 

3. New Business 

a. Review of ordinances  

Kristin asked why the town does not have business licenses. Erica stated most 

towns use them, but she is not sure why Minot does not. The rental ordinance looked 

good, but item D was struck from the rental ordinance. Identification will be 

required for every rental dwelling unit. Kristin asked if the town could reinstate 

impact fees and there was some discussion on figuring out why they stopped.  

     Mr. Brown tried to recall the reason but was unsure why the town stopped 

collecting impact fees. Erica thought it would be good to have impact fees for larger 

applications that will cause more wear on the roads. Matthew Leclair agreed it 

should be instated for larger applications not single dwelling units. Kristin Carlton 

and Matthew Leclair stated they will mention impact fees at the next budget 

committee meeting along with Business license. Mr. Bonney asked if Erica accepted 

edits on word document for the proposed warrants; Erica responded yes. 

 

The board asked if current event venues would need to follow new venue 

ordinance. Erica responded no, just new venues.  

 



James expressed concern over parking requirements due to the Grange being an 

event venue but having limited parking space. Erica suggested taking away some 

standards for the Village district. Matthew LeClair suggested having a onetime event 

permit that is separate from the venue ordinance. The other board members liked this 

idea as well. The board wanted nonprofit organizations to have the fees waived for 

one time permits. Kristin expressed her concern about telling a business owner how 

to run their business by adding which days a venue can operate.  

Erica asked the board if they felt the event ordinance would pass as is. Kristin 

stated that it would fail as is. The board discussed ways to help change the ordinance 

into something that would pass. They talked about time restrictions and what they 

would consider to be reasonable time limits and referenced what other venues have 

as time limits. The board agreed on Sunday-Thursday end no later than 10 pm and 

Friday-Saturday end no later than 12 am.  

 

Auto Repair-  

The board feels that car detailing and reconditioning should be added to the 

ordinance. There was discussion on small engine repair, and it was agreed that it 

needed to have its own section.  

 

Mr. Bonney asked if the board will now be handling roads instead of the select 

board? Erica responded yes. Mr. Brown stated that makes sense.  

 

Warehouse-  

  Kerry made one suggestion that flammable, explosive, or hazards materials are not 

allowed within 1,000 feet of any kennels, horse stables or any animal care building. 

  

 
4. CEO report:  Scott explained various calls he received from Minot residents and realtors 

asking questions. Scott performed inspections and also worked on getting permits out to 

applicants. Kristin asked Scott if he was aware of cars parked on a lot? Scott stated he 

thought it was a construction crew parking. Kristin said no they have been there for a bit 

of time. Scott was also made aware of digging in trenches on Death Valley Rd. Scott was 

not aware but would look into it. Scott was asked if the cistern was installed for the 

Garfield Rd Subdivision. Scott stated he was not sure but would add it to his to do list.  

 

5. Adjournment: 

 

Motion: Kerry Bonny motioned to adjourn meeting, seconded by Kristin Carlton.  

Meeting adjourned at 9:05pm 

 

Discussion: None 

 

Vote: Unanimous Approval 4/0  


